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PONTIFICAL LITURGY PREPARATION FORM
To help in the preparation of the Mass, please complete all fields and email the completed form at least two weeks prior to the celebration. Please submit the completed form to daniela.muneton@archden.org

	CELEBRATION:
	
	DATE:
	

	PLACE:
	
	TIME:
	

	CELEBRANT:
	 [    ] Archbishop Aquila OR [    ] Bishop Rodriguez

	PARKING SPACE:
	

	CONTACT PERSON:
	

	PHONE NUMBER:
	

	EMAIL:
	

	Ministers

	CONCELEBRANTS
	

	DEACONS
	

	# OF ALTAR SERVERS
	

	Order of Mass

	ANY SPECIAL PRESENTATION OR RITUAL
	[   ] Yes    [   ] No; If yes, what*:

	MASS BEING CELEBRATED 
	 (E.G. THIRD SUNDAY OF LENT)

	LANGUAGE OF THE MASS
	[   ] English  OR [   ] Spanish OR  [  ] Bilingual

	INCENSE
	[   ] Yes    [   ] No

	ENTRANCE CHANT
	

	RITE OF BLESSING & SPRINKLING OF WATER
	[   ] Yes (If yes, it replaces the Penitential Act) [   ] No

	PENITENTIAL ACT FORM 
	[   ] No.4 OR [   ] No. 5 OR [   ] No. 6 (as found in the Roman Missal)

	LORD HAVE MERCY/KYRIE (FOR NO.4 & 5)
	[   ] N/A    [   ] Recited    [   ] Sung

	GLORIA (NOT IN ADVENT OR LENT)
	[   ] N/A    [   ] Recited    [   ] Sung, Mass Setting:

	CREED (ON SUNDAYS AND SOLEMNITIES)
	[   ] Yes    [   ] No

	UNIVERSAL PRAYER
	[   ] Deacon OR [   ] Layperson (only in absence of Deacon)

	OFFERTORY CHANT
	

	SANCTUS, MEM. ACCL., AMEN, AGNUS DEI
	[   ] Recited    [   ] Sung, Mass Setting:

	LORD’S PRAYER
	ALWAYS RECITED

	COMMUNION CHANT(S) 
	

	RECESSIONAL HYMN
	

	Mass Readings 

	NUMBER FOR THE READINGS (FOUND IN ORDO)
	

	READING I
	

	PSALM (CAN BE SEASONAL)
	

	READING II 
	

	GOSPEL
	

	*IF ADDITIONAL INFORMATION NEEDS TO BE COMMUNICATED REGARDING THE MASS, PLEASE ATTACH AN ADDITIONAL PAGE

	* Confirmation Mass Only*

	HOW MANY CANDIDATES?
	

	AGE RANGE OF THE CANDIDATES?
	

	WHO WILL PRESENT THE CANDIDATES?
	

	WILL THERE BE A PHOTOGRAPHER?
	[    ] Yes    [    ] No

	GROUP PHOTO?
	[    ] Yes    [    ] No 

	WHERE WILL PHOTOS TAKE PLACE?
	



(FOR OFFICE USE ONLY)	 MC:____________________________ Reviewed:_________________
revised 4/11/2018
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